My ESR Quick Guide

Updating Personal Information

This guide will show you how to update personal details within My ESR

Where to update personal

information

Updating and amending
personal information

NTW
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1. Nawvigate and login to My ESR here:
by esr.nhs.uk

Z. Towards the left of the My ESR
Dachboard you should see The
Update My Personal Information
portlet.

select ‘Update My Personal Information’

Update My

Personal
Information

i To add or wpdate phone nembers and personal E-Mail
select Update’
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4. To update addresses select Update’ a little further down the
page
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You will not be able Lo &msond:
* Himitie |'.'I-|"IE|-I'E numbers # Yo naime
*  Kobile numbers = Marital status
- Personal e-mail addressas - Date of Rirth
*  Work telephone numbers s+ National Insurance numiber
+  Home addresses +  Employes number

+  Work e-mail address

5. Once in the relevant area, you can update your personal
inforrmation by replacing your phone numbers or address.
Ta add a phone number select the green cross icon +
When you are happy with the changes you have made select
et

The next screen will give you the opportunity to review your
changes. Select “Submit” to complate the procass.



